
AWARDS COMMITTEE 
The Awards Committee Chairperson is responsible for chairing the Awards Committee Meetings at the Annual, Winter and Transitional Committee Meetings in addition to chairing the Awards Judging that is held in May of each year.

Additional Responsibilities Include:

· Reviewing the awards application for revisions by October 31st of each year and submit the revised application to the RSO for publishing
· Select, with committee input, the awards judging date, time and location and notify committee members

· Notify RSO of awards judging site location so hotel block can be negotiated

· Receive awards applications, sort by categories and prepare for judging

· Establish judging teams and assign award categories

· After judging is complete, prepare list of award winners and categories for RSO to order award plaques

· Notify award winners and obtain RSVP’s for those attending award ceremonies

· Provide RSO with a list of those award winners attending ceremonies for reserved seating

· Prepare award ceremony presentation and PowerPoint for annual conference

· Prepare written Awards Committee Reports for Executive Committee Meetings, provide copies to President, Secretary and RSO

Award Committee Members may be asked to assist with the notification to the winners and may be asked to assist in obtaining pictures and such needed for the PowerPoint presentation.  In addition the committee members may be asked to assist with the awards ceremony presentation.
